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VOLUNTEER OPPORTUNITY 

Entity: Canadian Institute of Mining, Metallurgy and Petroleum, 
Newfoundland and Labrador Branch (CIM NL Branch)  

Position: Board Treasurer 

The CIM NL Branch Executive is seeking an experienced, enthusiastic, 
committed volunteer with their CPA designation to act as its Treasurer.    

About CIM (National):  

The Canadian Institute of Mining, Metallurgy and Petroleum is the leading 
not-for-profit technical society of professionals in the Canadian minerals, 
metals, materials and energy industries. With over 120 years of history and 
more than 10,000 members nationally and internationally, being a member 
has its benefits. CIM National 

Vision 

The trusted authority & collective source for advancing mineral industry 
knowledge, guidelines & best practices. 

Mission 

Cultivate knowledge, best practices & innovation to support our members, 
improve awareness of the minerals industry in society & evolve the industry 
responsibly.  

CIM NL Branch: 

The CIM NL Branch consists of a small group of volunteer Executive members 
(President, Vice-President, Treasurer and Secretary) who work together with a 
larger organizing committee to provide branch members opportunities for 
professional development and networking.  

Among these opportunities is the premier mining event in Atlantic Canada, 
organized every year: the Mineral Resources Review (MRR), jointly hosted with 

https://www.cim.org/
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the NL Department of Industry, Energy and Technology. This 3.5 day event 
provides the mining community of Newfoundland with the opportunity to 
share insights into mining, their stories and accomplishments. 2022’s MRR 
attendance approached an all-time high with over 800 registrants. It is also 
attended by many students, commonly providing an entry point into the 
industry. 

In addition to the MRR, Distinguished Lecturer presentations, prospector 
training courses, presentations to students, and lunch and learn meetings 
which form the key focus of our Branch, we are commonly focused on 
exploration and prospecting. Mining forms the core of our efforts but many of 
our branch members are explorationists and our activities reflect this. 

Commitments: 

• Three-year term, with the possibility of renewal (subject to annual 
Executive and branch member voting at the Annual General Meeting). 

• Willingness to devote 1-10 hours per week above and beyond Executive 
meetings (sometimes weekly leading up to major events). The bulk of 
the workload occurs during the period approaching and following MRR 
to monitor spending, revenues and activities followed by finalizing the 
accounts for the year and completing year end procedures. 

• Attend and help plan special events (annual general meeting (AGM), 
Mineral Resources Review). 

Executive Member Responsibilities: 

An Executive member is fully informed on organizational matters and 
participates in the deliberations and decisions in matters of activities, 
stakeholders, contracts, finances, donations, and promotion. They serve in a 
volunteer capacity without remuneration. 

Specific Responsibilities of the Treasurer:  

The treasurer shall be responsible for all financial related matters and 
coordinate with our CIM National office on payments, deposits and 
accounting matters generally. The National office maintains deposits, makes 
payments and reports monthly to CIM NL (this model applies to all CIM 
Branches and Societies throughout Canada). In particular, the treasurer shall:  
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• Work with the other Branch Executive members to ensure spending 
items are approved in advance, either in the Branch budget and/or as 
specifically approved by the executive. 

• For all spending items, prepare the financial coding and payment 
authorization form (template on file), forward to National office with the 
Treasurer’s approval for payment, and request co-approval for payment 
from one other executive member. All payment forms sent to National 
office are copied to all executive members. 

• Ensure National office receives appropriate instructions for coding all 
Branch revenues deposited, including payments online, via EFT, 
cheque and cash. 

• Keep adequate records of the financial assets and liabilities, cash 
receipts and disbursements of the Branch, as a validation and check on 
the accounting provided by the National office, and to meet 
requirements of CIM National external auditors as well as CRA. 

• Review and validate the monthly (cash basis) financial statement report 
from National office showing the financial affairs of the Branch, and 
distribute with comments as appropriate to the Branch Executive. 

• Reconcile the December 31 year-end cash basis financial statements 
from National with CIM NL’s receivables and liabilities and translate 
these into an accrual based financial statement to present to the 
Executive for review and present to Branch members at the AGM. 

• Prepare the operating budget of the Branch in consultation with the 
Executive for presentation at the AGM. 

• Work with the organizing committee, and in particular the registration 
group, to reconcile and manage all related financial transactions 
associated with MRR conference and any other events. 

• Coordinate preparation, co-sign and submit the annual audit 
representation letter per established protocol to CIM National and the 
Audit and Risk Management Committee chair. 

• Perform other tasks as assigned from time to time. 

Skills: 

• Experience/education in finance, accounting and/or book-keeping.  
• Familiarity or involvement in the mining industry preferred, but not 

necessary.  
• Previous volunteer board/executive experience for not-for-profit 

organization is considered an asset. 
• Able to work independently and as part of a team. 
• Strong organizational skills and attention to detail. 
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Please note that there will be a transition period available with the current 
Treasurer who has been with the Executive for over 20 years. 

Interested candidates can express their interest by contacting us at: 
newfoundland@cim.org 

mailto:newfoundland@cim.org

